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BANNER PROCESS: 

1. Requests for a banner shall be made by submitting a fully-complete "Application for Banner 
Permit" form to the City Clerk along with the applicable banner permit fee of $50.00.

2. Once the Application and Fee has been submitted to the city clerk, the city clerk will then 
place the business' "request for banner permit" on the agenda for the next regularly
scheduled Planning Commission meeting (held the first Monday of each month at 6:30
p.m. at City Hall).

NOTE: In order to be placed on the next regularly-scheduled 
meeting, all paperwork must be submitted before the cutoff date 
established by the Planning Commission for placing items on 
the agenda. You may refer to the attached "Greenland Planning 
Commission Scheduled Meeting Dates" for dates. Any request 
received after the cutoff date shall not be reviewed by the 
Planning Commission until the following month 1s regularly
scheduled meeting. 

3. After the Planning Commission has reviewed the request and application, the permit
request shall either be approved, approved conditionally, or disapproved. If the
request is approved conditionally, the required conditions shall be stated to the
Applicant and noted on the Application. If the application is denied, the reason for
denial shall be stated to the Applicant and noted on the Application.

4. Once the Application has been signed by the Planning Chairman:
a. a copy shall be given to the Applicant;
b. the original shall be given to the City Clerk for filing in city records;
c. a copy shall be forwarded to the Sign Administrator for his/her records

BANNER GENERAL GUIDELINES/REQUIREMENTS 

1. A maximum of two (2) outside banners may be displayed at the same time for each 
business. If two (2) banners are requested to be displayed at the same time, the single 
permit fee of $50.00 shall cover both banners.

2. A single-sided banner constitutes one (1) banner;
A double-sided banner constitutes one (1) banner;
Two single-sided banners constitutes two (2) banners;
Two double-sided banners constitutes two (2) banners

3. The maximum square footage of any banner side may not exceed 24 square feet

4. The issued banner permit shall be valid for any period not exceeding eight (8) weeks. 
The use of any outdoor banner shall not continue for more than eight (8) consecutive 
weeks
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